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Jimmy Mask. Carleen Evans
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August 15, 2022

Dear Parents and Students,

Welcome to the 2022-2023 school year.  It’s going to be a great
year! VanStory Hills is a wonderful school and we are fortunate to share
in its rich history and its continuing success.

The VanStory staff is excited about the new school year and is
prepared to ensure each student is safe, cared for, and develops a love
for learning within our school. We are committed to every student and
want each child to achieve success and show academic growth. Your
continued support at home will help us meet this expectation.

Please use this handbook as a resource to understand the
school’s policies and procedures. Help your child understand the rules
and expectations we have for our students at VanStory.

We count on our parents at VanStory and we hope to see you
often. You are always welcome to visit and we hope you will volunteer
throughout the school year.

Respectfully,

Jimmy Mask and
Carleen Evans
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Disclaimer
Information in this handbook is subject to change during

the school year.  You will be informed of changes as they occur.

NOTICE TO PARENTS FAMILY EDUCATIONAL RIGHTS AND
PRIVACY ACT (FERPA)

The Family Educational Rights and Privacy Act (FERPA) is a federal
law that governs the maintenance of student records.  Under this law, parents or
students (if they are at least 18 years of age) have both the right to inspect
records kept by the school about the student and the right to correct inaccuracies
in the records.  Access to the records by persons other than the parents or the
students is limited and generally requires prior consent by the parents of the
student.

Copies of this policy may be found in the office of the Superintendent
and in the Principal’s office of each school within the Cumberland County
School System.

Complaints about failures of school personnel to comply with the
Family Educational Rights and Privacy Act may be made, in writing, to FERPA
Office, Federal Building No. 10, 600 Independence Avenue, SW, Washington,
D.C. 20202.

Section 504:  Rehabilitation Act of 1973

Non-Discrimination Policy
It is the policy of VanStory Hills Elementary School not to discriminate on the basis of sex,

ethnic background, or handicap in its education program, activities, or employment policies.
No otherwise qualified individual with disabilities…shall solely by reason of his or her

disability, be excluded from participation in, be denied the benefits of, or be subject to,
discrimination under any program or activity of the school.  Qualified disabled students are entitled
to a free appropriate education.  Disabled persons who believe they have been subjected to
discrimination on the basis of disability may appeal to the person in the school designated to hear
said grievances.  If still unresolved, grievances may then be appealed to the school district Section
504 Coordinator:

Natashia Scott, Cumberland County Schools
P.O. Box 2357
Fayetteville, NC
Phone:  678-2433
E-mail:  natashiascott@ccs.k12.nc.us
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Welcome to
VanStory Hills Elementary School

Home of the Bulldogs

School Motto
“Wag More Bark Less”

School Colors
Blue and White and Red

School Nickname
VanStory Bulldogs

MASCOT

Web Address:
www.vhes.ccs.k12.nc.us

Office Hours               Staff Hours             Student Hours
7:30-4:00                   7:35-3:15                  8:15-2:55
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VanStory Hills Elementary School
2021--2022

Administration
Principal

James Mask
Assistant Principal

Carleen Evans

Secretarial Staff
Bookkeeper
Lynn Autry

Data Manager
Amy Wallace

Secretary
Alissa Ewing

Medicine Clerk

Custodial Staff

James
Blackman

Head Custodian
12 Month

Nina King
12 Month

Ellen
McDonald
10 Month

Sandra
Whittington

10 Month

Special Area Resources and Services
Academically Gifted

Art
STEAM Lab

Chorus
Speech/Language Support

Guidance
Media and Technology

Music
Physical Education

Psychological Testing
Remediation/Acceleration

Social Work Referrals BED/OHI/SLD/EMH
Resource and Inclusion
Student Services Team

English as a Second Language

5



All information refers to in-person learning.  Virtual learning is
addressed at the end.

Instruction

In order to administratively manage the total number of students in the
school, grades 2-5 will be divided into smaller units of 18-25 students and
assigned to a classroom with a highly qualified teacher.

All classrooms at VanStory Hills will be self contained for 2022-2023.
Teachers will be responsible for teaching all subjects at every grade level.  All
teachers receive supplemental assistance from other professionals such as the
speech therapist, academically gifted teacher, EC resource  teacher, and others as
qualified for by students. The AIG teacher will provide identified students in
3rd, 4th, and 5th grades resource instruction. Second grade students are
recommended by their classroom teacher for the opportunity to participate in the
Discovery Program.

Art and Music instruction will provide fine arts experiences that will
expand upon various units being introduced in the classroom as well as instilling
knowledge and an appreciation for the arts and music.  Physical Education will
be scheduled weekly and will provide activities, which help to develop strong,
healthy bodies and a sense of fair play. The classroom teacher will provide
additional physical activity through a daily recess.  Media and Technology  will
be available on a weekly schedule to encourage reading for enjoyment and
knowledge along with building technology skills. We are also happy to be
offering a Science Lab experience for all students through our resource program.
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Teachers will consider the learning potential and learning style of each
student.  The learning environment in each classroom will be conducive to
optimum learning.  To meet the different needs of students, teachers will use
many techniques and methods through which all children may experience
success.  The gifted student will be challenged by the classroom teacher and the
AIG teacher (if student qualifies).  The struggling student will be remediated by
the classroom teacher and the EC resource teacher (if student qualifies).
Remediation tutors will provide support for academically at-risk students.

Teachers will prepare instructional plans based on the required skills in
the NC Standard Course of Study and will integrate reading into all subject areas
as much as possible.  In keeping with Cumberland County expectations, all
classroom schedules will provide 90-120 minutes for Literacy instruction and 90
minutes for Math instruction.

Students will be assigned to classes heterogeneously. Parents are
welcome to share information about his/her child that will be helpful in his/her
appropriate placement. Specific requests for teachers will not be accepted.
Each of VanStory’s teachers are “highly qualified” to teach at the grade level
assigned.
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Student Code of Conduct
It is the responsibility of each parent and each student to be familiar

with the newly revised Student Code of Conduct. VanStory faculty and staff
support this code and will reinforce the code using the suggested consequences
consistently.

Statement of Purpose
An educated citizenry is essential to good government in this country

and cannot exist without effective public schools that offer a high-quality
education to all students. The purpose of this Student Code of Conduct is to state
clearly the standards for acceptable conduct of students. The goal of student
discipline is to maintain safe and caring schools to teach students to behave in
ways that contribute to academic achievement and school success, and to
support an exceptional school environment where students and staff are
responsible and respectful. As such, school disciplinary measures should be used
to preserve the safety of students and staff. Cumberland County Schools is
committed to providing an exceptional environment where teaching and learning
take place in an atmosphere free from disruption and obstacles that impede
learning.

Be sure to read the Student Code of Conduct in its entirety.  The Student
Code of Conduct booklet is revised annually.

School Discipline and Management
Management routines, rules and consequences are a very important part

of any school.  This provides the basis for a structured environment to be created
so that a high level of academic work can occur. VanStory is a Positive
Behavioral Interventions and Supports School  (PBIS). PBIS seeks to reduce or
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eliminate poor behavior school wide through the encouragement of positive
behaviors.  This in turn creates an improved school climate. We believe that

TEACHERS HAVE THE RIGHT TO TEACH;
STUDENTS HAVE THE RIGHT TO LEARN.

To allow this to happen, our students practice P.A.W.S. every day.  That
means they are Positive, Accountable, make Wise Choices, and Safe.  Our
PAWS matrix  details our expectations for each area of the building.  When
following these expectations, students are able to earn Bulldog Bucks.  (see
rewards p. 13)

Behavior Expectations
In the Classroom…
P – Use kind words.  Respect others. Help others.
A – Be an active learner.  Do your best work.
W – Raise your hand when you speak.
S – Keep your hands, feet and objects to yourself.  Wait your turn.

In the Cafeteria…
P – Use good table manners.  Say please and thank you.
A - Clean up after yourself. Eat only your own food.
W – Follow directions.  Voice Level 1-2.
S - Walk.  Stay in your seat.  Keep food to yourself.
** Do not bring carbonated sodas. “Fast food” may only be brought for
students on Friday.

In the Hallway...
P – Silently wave to friends.  Wait your turn.  Allow personal space.
A – Know where you are going.  Go straight to class.
W – Walk in a straight line without touching the wall.  Voice Level 0.
S - Walk on the right. Keep your hands and feet to yourself.

In the Restroom…
P – Respect each other’s privacy.
A – Flush. Clean up after yourself and throw paper towels in the garbage.
W – Return to class in a timely manner.  Voice Level 0.
S - Wash your hands.  Watch your step. Keep hands to yourself.
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On the Bus…
P – Be friendly.  Greet your bus driver.
A – Sit quietly so the bus driver can concentrate on getting you home safely.
W – Follow directions.  Stay in your seat.  Voice Level 1-2.
S - Keep your hands and feet to yourself.  Sit in your seat, back to back, bag in
lap.  Keep items, hands, and arms inside the window.  Toys, games, food, candy,
and beverages are not allowed on the bus.  Don’t throw anything at any time.
Profanity and/or inappropriate comments will not be tolerated.
Reminder: Riding the bus is a privilege. Failure to follow bus rules can result
in a bus suspension or having bus privileges revoked.

On the Playground…
P – Share equipment and take turns.  Treat others how you want to be treated.
A – Stay in the assigned area.  Take your belongings with you.
W – Follow directions and game rules.  Line up at first signal.
S - Keep your hands and feet to yourself.  Report accidents to a teacher.
** - Avoid rocks, sticks, glass, etc. No rough or aggressive play allowed.  Wear
tennis shoes for daily recess/PE.

Miscellaneous…
● Toys, games, electronic devices, cell phones, gum and candy are to be

left at home. These will be taken from the student and held for
parents to pick up if seen at school.

● Motorized scooters are to be left at home and may not be used for
transportation.

Virtual Learning Expectations

Please DO:
● Treat each day as a regular school day.
● Dress appropriately.
● Have a designated space for learning (preferably at a table sitting in a

chair).
● Show up on time.
● Have your camera on and microphone muted at the start of each class.
● Fully participate.  You will get out of it what you put into it!
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Please DON’T:
● Eat/drink while using the computer OR especially while you are in a

class meeting.
● Play video games during instructional time.
● Engage with pets, toys or others during instructional time.
● Give up or get too frustrated.

General Discipline
Classroom teachers have developed their own classroom management

plan that is consistent with the school-wide PBIS plan.  This plan will be shared
with your child and you at the beginning of the school year.  Again, please
review the rules and consequences with your child and reinforce the teacher’s
expectations.

When a classroom disruption requires immediate action, a student may
be referred to the office.  Administrators, guidance counselors, or other school
personnel will then work with the student and home to help the student redirect
actions in a more positive and constructive manner.  The behavior may warrant
extreme consequences as decided upon by the individuals involved.  Extreme
consequences include, but are not limited to, a suspension from school.
VanStory Hills Elementary School will be successful in providing a quality
education for all students only if we manage their behavior in every activity.
Your support is a key component in helping our students take responsibility for
their own behavior.  It is imperative that all children meet the above expectations
so that all students can learn.

When instruction is disrupted continually and/or severely, students’
privileges may be withheld to include but not limited to participation in special
activities or programs.  Participation in fee events can be denied if students owe
for pictures, lost books, facility or school bus vandalism, etc.  Students might be
denied participation in classroom activities as a consequence to certain actions.
This will be at the discretion of the teacher.  At times a parent may be requested
to attend the classroom schedule with their child for purposes of observation, as
a consequence for the child’s behavior, or in lieu of suspension (at the discretion
of an administrator).

Possible consequences for not observing school rules may include a
verbal reprimand, note or phone call to parent, parent-student conference with
the principal, an ABE module completed in the classroom or the Assistant
Principal’s office, or a behavior contract.  The severity of the child’s action will
determine the consequence. Note: Continued and/or severe violation of one or
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more of VanStory’s expectations and/or the CCS Code of Conduct may result
in a suspension from school.

Consequences for Bus Violations
● Warning from your driver/conference
● 1st Offense: conference with Mrs. Evans, letter sent home,  and

possible bus suspension
● 2nd Offense: phone call home and possible bus suspension
● 3rd Offense: possible bus suspension up to 5 days
● 4th Offense: possible extended bus suspension.  Bus privilege

may be revoked.

Serious Infractions
Be aware that the following actions are of a serious nature and will not

be tolerated. Each of the infractions below will result in a suspension from
school. Certain infractions will be reported to the Law Enforcement Officials.

● Assault resulting in serious injury
● Assault involving use of a weapon
● Assault on school personnel (not resulting in serious injury)
● Bomb Threat
● Burning of a school building
● Death by other than natural causes
● Kidnapping
● Possession of alcoholic beverage
● Possession of controlled substance in violation of law
● Possession of a firearm or powerful explosive
● Possession of a weapon (excluding firearms and powerful explosives)
● Rape
● Robbery with a dangerous weapon
● Sexual assault (not involving rape or sexual offense)
● Sexual offense
● Taking indecent liberties with a minor

·
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Rewarding of Positive Behavior
Just as it is important to have consequences for negative behavior, it is

equally important to reward positive behavior. Positive behavior will be
rewarded using Bulldog Bucks.  The bucks accumulate throughout the year and
small tokens or privileges are rewarded at 25 point intervals.

The classroom teachers will select Terrific Kids from classrooms.
Academic and character achievements will be recognized at Awards Assemblies
during the year.  Parents are invited to attend.

Students will be recognized during VHN announcements when they
have a birthday or have succeeded in a school-sponsored activity.  Students who
meet individual, class, or school-wide goals will be recognized.  Students
meeting their AR goal for the nine weeks will attend a grade level AR
celebration/party.
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General Information

Absences
Your child should be in school at every opportunity.  We understand

that illnesses do occur; however, if your child is absent for more than one day,
please call the school.  This will keep us informed for accounting purposes.  We
make it a practice to call home routinely when the student is absent.

Students who are too ill to participate in the regular school program,
those running a temperature, and those with a contagious illness should be kept
at home.  If there is an unusual problem, please call the school.

A written excuse from the parent or doctor is required when a child is
not able to participate in any part of our school program.  If the absence is
prolonged, a note from the doctor will be required.  Students are expected to
play outside daily, weather permitting.

When a child contracts a communicable disease, such as CoVid,
mumps, measles, chickenpox or scarlet fever, the school should be notified with
a phone call.

When a child returns to school from an absence, the parent must
send a note explaining the absences.  The reason is necessary for coding the
absence on record.  If a note is not received, the absence is automatically
coded unlawful. Excessive absences (lawful and unlawful) will be
documented and addressed to administration by the school’s social worker.
Family vacations and trips are not lawful absences but only cause concern
when there are numerous other absences (lawful or unlawful).

Requesting Make-Up Work
Absent One Day: Child will receive make-up work from the teacher on

the day following the absence if homework was assigned.
Absent More than One Day: Parent should call school to request work.

The work will be gathered by the teacher and placed in the front office for the
parent to pick-up. Please allow 24 hours notice.
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Accidents at School
If a child has a minor injury at school, the supervising staff member

will call the parent using numbers provided on the Emergency Contact card.  An
Incident Report will be completed on the accident.  The parent will decide if the
child requires medical attention.  If the parent takes the child to a doctor
following an accident at school, it is necessary to inform the school office of
which doctor treated the child's injury.  If a parent or emergency contact cannot
be contacted, the teacher or designee will make a decision regarding your child’s
injury on your behalf.  VanStory’s school nurse is only here one day a week.

Address Verification and Phone Numbers
In the case of an accident or emergency the school will notify the

parent.  It is important that we have your correct current address and telephone
number.  Arrange with a neighbor or family member to be listed as an
“emergency contact” person to be contacted if you cannot be reached.  Notify us
immediately of any change of address or telephone number.

Arrival
For the safety and welfare of the students, arrival at school should be

after 7:45 a.m. Doors will be open to students at 7:45 a.m. It is imperative
that children do not arrive until that time.  Because of the lack of supervision,
the high traffic area, and possible inclement weather, STUDENTS SHOULD
NOT BE LEFT UNATTENDED AT SCHOOL. For safety reasons, ALL
students being dropped off must enter through the front door.

Parents transporting children should never park where children must
cross the street or driveway. Please drive through the circle in front of the school
and stop at the front entrance awning.  You may also “circle” the staff parking
lot to drop off your child next to the sidewalk.  Another option is to park on the
street and allow your child to follow the sidewalk into the school.

Breakfast and Lunch
Breakfast and Lunch will be at NO COST to students continuing

through the 2022-2023 school year.
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Cafeteria Notes
● A Grab and Go breakfast will be picked up by students upon their

arrival and eaten in the cafeteria.
● Breakfast is not served on days that school is opened late due to

inclement weather.
Alternative Meals

● Special Diets:  An appropriate alternative breakfast/lunch tray will be
provided to students who have a completed Medical Statement for
Students with Special Nutritional Needs for School Meals on file in the
cafeteria.

● Student lunches cannot be refrigerated or microwaved.
● Parents are welcome and encouraged to join your child for lunch on

any day.
● “FAST FOOD” MAY ONLY BE BROUGHT FOR STUDENTS ON

FRIDAYS.

Cell Phones and Electronics
Cell phone use is not permitted on school campus or on the bus;

however, we understand the need for students to have phones in order to contact
parents after school.  Cell phones and electronics (tablets etc.) cannot be seen or
used during the school day, and will be confiscated and returned to parents if
they are out.  Furthermore, according to CCS Code of Conduct, the school is not
responsible for any loss or damage to electronics brought onto campus.  Smart
watches may be worn, but may not be used to call out or receive phone calls
during the school day.

Check-Ins
To ensure that your child receives a whole day of instruction, it is

important that he/she gets to school on time.  The instructional school day
begins at 8:15 a.m.  If it is necessary for your child to miss the beginning of the
school day due to illness, appointment, or other reason, please bring him/her to
the front office to check in. Do not send the child in by himself/herself.
His/her arrival will be keyed into the computer.  A tardy note will be printed for
the classroom teacher.  If your child is in attendance for at least ½ of the day,
he/she will be counted present for that day.  The half-day time is dependent on
computer programming and may be changed by the Central Office of
Cumberland County Schools. Currently a half-day is 3 hours and 20 minutes of
attendance. Students who live outside of VanStory’s attendance area must be on
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time or a recommendation will be  made for the student to transfer to his/her
attendance area school.

Checkouts
If it is necessary for a child to leave earlier than the end of the

instructional day, a parent or guardian must come to the front office to check the
student out.  His/her checkout will be recorded on a checkout form. Remember,
if your child is in attendance for at least ½ of the school day, he/she will be
counted present for that day.  It is helpful if you send a note to your child’s
teacher on the day of the intended checkout.  Please do not go directly to your
child’s teacher to take a child home.  Teachers are instructed not to release
students to parents unless they have been notified by the front office.  The
instructional day ends at 2:55pm.  In order to preserve the educational
opportunities for your child, and reduce end of day chaos, we ask that students
not be checked out after 2:30 p.m. We appreciate your cooperation in this
matter.  Keep this in consideration as you make appointments for after-school
hours.

Any person the parent has not listed on the checkout card will not
check out a child.  This is for your child’s safety. A picture ID might be
requested in order to sign out a child (even your own). Consistency in this
practice helps eliminate confusion among parents and others. We appreciate
your understanding of the need to ensure our students’ safety. Students who live
outside of VanStory’s attendance area will be recommended to transfer to his/her
attendance area school if he/she is checked out early excessively.

Clubs
VanStory has a number of school clubs, which might include the

Science Olympiad, Chorus, All-County Chorus, Geography Club, Student
Government, and Battle of the Books Club. These clubs meet before or after
school. We encourage participation in our clubs; however, we cannot provide
transportation for students. Parents are encouraged to drop off or pick up their
child promptly at the designated time.  Club sponsors are responsible for
supervising students until they are picked up.

Departure
The dismissal bell rings at 2:55 for car riders and students attending

Prime Time and Day Care.  A second bell rings at 3:00 for bus riders.  Car riders
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will be released to parents in designated areas in front of the school.  Students
will remain under the duty teacher’s supervision until they are released to
parents supervision outside at the “pick-up” area. Walkers will be released from
the duty teacher’s supervision at 3:40, after the majority of our school traffic has
settled. Note: All procedures are in place to create a structured and safe
environment for our students.

A single car flow pattern has been set up for the students’ safety.  After
2:55 p.m. and prior to 8:15 a.m., cars must use a single vehicle lane to park, pick
up or drop off a student.  Neglecting this traffic flow might result in an accident.
Parents needing to park should not park on the curb in front of school where
the traffic should be flowing.

2nd and 3rd grade students should be picked up from the sidewalk at the
staff parking lot.  4th and 5th grade students should be picked up in the front
entrance driveway.   Older students and younger students in the same carpool
will be placed together in the pick-up area for 2nd and 3rd grade students as long
as the older students do not become a discipline problem.

Dress Code
Children should be encouraged to have pride in good personal

appearance at all times.  Please stress the importance of good grooming and
proper dress with your child.  Students should wear the appropriate clothing as
outlined below each day.  Students who fail to adhere to the dress code will need
to call a parent to bring proper clothing to the school or borrow appropriate
clothing from the clothes closet.

● Midriff may not be exposed.
● Shorts, skirts, dresses, and slits in dresses must be an appropriate

length.
● Sagging will not be allowed and belts should be worn if needed.
● Bandanas, hats, sun visors, sunglasses, and other headgear will not be

allowed inside unless a medical condition or religious doctrine exists.
● No article of clothing that is offensive or suggestive to any race, sex,

religion or which displays profanity will be allowed.
● No spaghetti straps or sheer tops should be worn.
● No “heelies” or tennis shoes with wheels should be worn.
● Laced shoes are to be tied.
● Students will go outside for physical activity every day.  Students

should dress daily for safety and comfort.
● Flip-flops are discouraged.  Due to daily recess, tennis shoes are the
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best option.  Sandals, flip-flops, and shoes with heels could contribute
to an accident.

● Per CCS guidelines, no student shall receive Out of School Suspension
based solely upon violation of an existing individual school dress code.

Educational Experiences
The Cumberland County Board of Education has adopted a student

attendance policy, which permits prior approved temporary absence of a student
from school for a valid educational opportunity to be coded lawful.  Board
policies can be found on the CCS website at www.ccs.k12.nc.us.

Emergency Procedures
Fire

In case of a fire, students will evacuate the building to the designated
area assigned to the class.  Fire drills will be practiced once a month.

Tornado
In the event of a tornado, students will evacuate to the hallway area and

sit on their knees, bent over, with their heads covered up. Tornado drills will be
practiced a minimum of twice a year.

Lockdowns
For a Code Yellow or Code Red Lockdown condition, students and

adults will follow procedures as instructed by Central Services.  Visitors will not
be allowed access into our school. All persons (staff, students, parents, and
visitors) who are in the school shall remain and follow procedures. Lockdown
drills will be practiced throughout the year. Please note that students will not
be released to go to the restroom during emergency drills whether it is a
practice drill or an emergency related drill to include Bomb Threats,
Tornado Drills, Fire Drill, Code Red Lockdown Drills, etc.  In the case a
student soils his clothing during an emergency drill the staff of VanStory
will handle the situation following the drill discreetly and sensitively.
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Events/Activities/Programs
You and your child are encouraged to participate in all

school-sponsored activities.  Most events will be free and the cost will be
minimal for others.  Evening events will require that a parent attend and remain
throughout the event with their child.  After-school events and programs are
planned to encourage connections between the home and the school.  Students
who are suspended will be denied attendance and/or participation in any and all
school activities (including after-school) during the length of their suspension.

Field Trips
Your child’s teacher may arrange an educational field trip for your

child’s class.  Before your child can attend, we must have your written
permission.  Prior to the intended field trip date, the teacher will send
information to you regarding field trip plans, costs, transportation, etc.  When a
field trip is arranged, please return permission forms promptly.  If you have
questions at that time, contact your child’s teacher.  Once a child pays for the
field trip and the money is received, it cannot be reimbursed to you.  Total costs
are decided based on the number of students and chaperones agreeing to go.  If
you wish for your child to not attend the planned trip, an instructional plan will
be provided for your child at school on that day.  On occasion, parents are
invited on field trips to assist with supervision.  The number of chaperones
invited will depend upon the trip and will be decided by the grade level team.
Other parents and family members will not be included in educational trips.
Invited parents and volunteers may be charged the same costs for field trips as
students.  Students must use the arranged school  transportation to and from field
trips. If after-school conflicts arise, accommodations cannot be made for
students to be removed from the teachers’ supervision while on educational field
trips.  All trips will be planned in accordance with CCS policy 3320-R.  Students
must comply with rules established by the school while representing VanStory
on a field trip.  Grade level teams request field trips for their grade level.  Each
request is submitted to the Elementary Education Department of CCS for
approval
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Head Lice
Students found to have evidence of head lice will be excluded from

school immediately according to Board of Education policy.  At VanStory, the
following policy is used if students are suspected of having head lice:

1. A student is identified as having head lice by phone call, teacher
referral, or class check.

2. The school staff then checks the student.  If live bugs are found, the
student is discreetly sent to the office.  A home contact is made
requiring the parent or guardian to pick up their child.  A letter that
provides treatment information accompanies the child.

3. A total class check may be made in the student’s class as well as
siblings of the infested student.

4. To return to class, the parent must present proof of treatment.
5. The child is checked before returning to the classroom and then

rechecked again in seven to ten days.
6. A letter is sent home with all students in a class only when more than

one student in the class has head lice and/or nits.
You are encouraged to regularly screen your child for the presence of

head lice.  Should you find evidence of head lice, please call the school so the
school can follow appropriate procedures.

Homework Policy
Homework is an integral part of the total educational program.  It will

be assigned to reinforce skills previously taught, in preparation for classroom
discussions, or to enhance and build study skills.  The teacher will carefully plan
homework so that each student will be motivated to complete the assignments.
Just as students have different learning styles and ability levels, the length of
time needed to complete the assignments varies with the ability and skill level of
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the student.  Homework agendas will be used in grades 3-5 as a means to
communicate with parents and to encourage organization and individual
responsibility.  Some homework assignments may be graded and recorded as
grades based upon the discretion of the teacher. Homework that is graded will
count as 10% of the student’s grade in 3rd, 4th, and 5th grades. Approximate
homework times for each grade are:  2nd =30 minutes, 3rd grade =40 minutes, 4th

grade =50 minutes and 5th grade = 60 minutes.  Assigned projects might vary
time needed to complete homework.  AIG students might be assigned more
homework than other students.

Insurance
Students will bring home information about accident insurance in their

“first day of school” packets. Applications should not be returned to the school
but should be mailed directly to the company.  Questions that may arise during
the year should be directed to the company and not to the school.

Medications
When it is deemed necessary by a physician that a child receive

medication during the school day, either on a daily basis or in the event of an
emergency (bee stings, asthma, diabetes), a proper form must be completed by
the doctor and delivered to the school by the parent. The parent, in front of a
medication clerk and logged on to the medication log, must count out
medication.

Before giving any medication, it is necessary that the form is on file
and all information (such as dosage, time and circumstances for administering)
has been provided. These forms require a physician’s signature.  Medication for
minor illnesses (colds, headaches, etc.) may not be taken at school unless a
parent administers them.  Prescribed medication for short-term illness (10 days
or less) may be administered from the prescription on the bottle if all necessary
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information is on the prescription label and a physician’s note is provided to the
school.

Students may not bring medications to school or carry medications home.
Some medications are controlled substances. Any student with

medication in his possession might be suspended and/or the incident might be
reported to authorities.  See Student Code of Conduct.

Expired medications and all medications left at the school following the
last school day, will be disposed of according to Health Regulations.

Parents Can Help
● Get your child to school on time.
● Listen to the child’s view of conflicts and then inquire at school as to

the total picture.
● Encourage your child to talk about school experiences.
● Allow your child to relax following the school day.
● Limit television viewing.
● Attempt to avoid planning vacations during the school calendar.
● Provide time and an appropriate atmosphere for homework.
● Keep in contact with the school and your child’s teacher.  Ask what

specifically you can do at home to help your child.
● Teach good manners, responsibility, health habits, and respect for other

people and their property.
● Read to and with your child.
● Volunteer at school.  Teachers need and appreciate your time.
● Dress students appropriately as prescribed by the Dress Code.
● The classroom teacher must approve birthday parties, special events,

and/or holiday parties.  Store bought foods are required, according to
CCS policy.  No homemade food items may be served under any
circumstances.

Parent Concern Procedures
Parental concerns should be expressed to the teacher. Concerns that are

more general in nature should be made to an administrator.  An administrator
will be glad to arrange conferences for parents and teachers to discuss classroom
issues.  An administrator will always expect the parent to discuss the concern
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with the teacher first.  If unresolved, the administrator will meet with the parent
and teacher to assist in resolving the concern.

Phone Calls and Conferences
Parent/Teacher conferences are scheduled in the fall and spring and

additionally as needed during the year. You are encouraged to seek a conference
with your child’s teacher at anytime during the school year.

Phone calls will not be sent to a teacher’s classroom during the
instructional day unless the teacher alerts the receptionist that she/he is
expecting your call. This policy is to protect instructional time and lessen
disruptions.  Messages will be documented by the receptionist and placed in the
teacher’s box or delivered to the teacher.  Emergencies are exceptions and will
be handled on an individual basis.

Parking on Campus
Extra parking spaces are available in the staff parking lot.  If you are

visiting, please use one of these spaces.  Parking is never allowed in the
Fire/Emergency Zone on the circle in front of the school next to the curb.
Short-term parking is available in front of the school.

Parties
Classes are limited to two parties each school year per CCS Board

Policy.  The teacher and volunteer parents plan these and guidelines are provided
by administration.  Parties are expected to be planned to celebrate the end of
semester, end of year, etc.  Only store bought food can be served.  Individual
birthdays can be celebrated during Lunch with approval by the teacher.
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Pictures by Strawbridge
VanStory Hills has contracted with Strawbridge Photography to

photograph students two times during the school year. Fall pictures will be
prepaid.  Spring pictures will be “package sales” which means every student’s
picture is taken and a sample is sent home.  The child returns the sample if the
parent doesn’t wish to order photographs.  Class pictures will be made in the
spring and will be paid for in advance.  Fall pictures are used in the VanStory
Yearbook.

The students and staff of VanStory benefit directly from the sale of the
fall and spring pictures.  Refer to the school calendar for specific dates.  Thank
you for your support.

Prime Time After School Child Care
A Prime Time program is held at VanStory Hills Elementary School.

Homework time is offered for children who want to complete their homework
before they go home.  Children have an opportunity to participate in activities of
their choosing.  Activities include arts and crafts, sports, games, special events,
work puzzles, special event programs, plus much more.

Hours of Operation
Before School Will be provided only if an adequate

need is demonstrated
Partial After School School dismissal until 4:30 p.m.
Regular After School School dismissal until 6:00 p.m.

Call 678-2451 for more information concerning Prime Time.
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Progress Reports and Report Cards
Progress reports are sent home mid-quarter  Report cards will be sent

home at the end of each 9-week period.  Please keep communication lines open
with your child's teacher so you will not be surprised at the reporting period.

Parent-Teacher Association (PTA)
VanStory Hills Elementary School has a very active PTA and we would

like to invite all parents, grandparents and friends to join our organization this
year.  Membership dues are $7.00 per person. Your PTA Executive Board has
already begun plans for this school year.

The first general membership PTA meeting will be on September 17th
during Curriculum Night.

School Spirit Day
Every Friday will be School Spirit Day! We encourage each member of

our educational family to participate. Our “Educational Family” includes
students, faculty, staff, parents, grandparents, friends, neighbors, and
EVERYONE who shares our love for this wonderful school. We will wear
school colors, RED, WHITE, & BLUE on Fridays. Our PTA provides the
opportunity to purchase a variety of items that proudly display our school colors,
school name and school mascot.   We look forward to everyone enjoying our
School Spirit Days!
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Security Issues
All students and parents are responsible for clearing their desks/tote

trays/cubbies of all personal possessions prior to leaving school on their last day
of attendance. All personal property of students will be held for one week and
then given to a charitable organization.  If a student is unable to be present on
the last day, the school will hold the possessions for the parents to pick them up
at a time agreed upon. Medicine will be disposed of if left beyond the end of
school.

In an effort to maintain the security and safety of our students the
following security measures have been developed.

Access to the building
● At 7:45 a.m., the custodian will open the main doors for student entry.
● After 8:15am, all parents, visitors, volunteers, substitute teachers and

non-school based persons are required to stop by the front office to
sign in and wear a visitor badge. You will need to sign this out and
leave your keys as assurance of returning the visitor badge.  A picture
ID is required to visit, volunteer or check out a student, if warranted.

● Any staff member noticing an individual without a badge in the
building will politely stop and question that person. Students will be
educated to notify the office or their classroom teacher when he/she
observes a stranger.

● The electronic lock scan badge system has been installed to ensure
security within our building.  All exit doors will be locked at 8:15. The
main entrance near the office will be locked at 8:45am.  Please use the
intercom system for entrance to the building.

Other security measures
● No children are to be left alone and unsupervised anywhere in the

building or on school grounds. Parents should directly supervise their
children prior to the school opening and the end of the instructional
day.

● Car riders must be picked up promptly at the end of the school day.
There will be no supervision of children at school beyond 3:40 p.m.
Unsupervised students will wait in the office and be signed out as “late
pick-ups”.
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● All persons will be asked to show a picture ID when checking a student
out, visiting or volunteering, if warranted.

● Parents are responsible for arranging supervision at bus stops and as
students are walking to and from the school in the morning and the
afternoon. Supervision is provided for walkers once they arrive on
campus (7:45-8:15) and until they leave at 3:10 p.m.

● VanStory administrators reserve the right to ask visitors to leave the
school when staff and students’ safety and best interests are in question.

● Weapons and facsimiles of weapons will be reported to law
enforcement.

● Unidentified medications, horticulture products, and suspicious items
will be reported to law enforcement.  Those in possession of such items
might be inconveniently detained.

Textbooks and Library Books
Students are responsible for all textbooks and library books. They will

be charged for any damaged or lost books. Students may not check out more
than two library books at a time. Students may not be able to check out
additional books if books have not been returned. To help protect our books,
food, drinks, candy, gum and water should not be near books.

Tobacco Use
The use of tobacco products is a health, safety and environmental

hazard for students, employees, visitors, volunteers, and school facilities.
Teachers, volunteers, and visitors serve as role models for students.  Therefore it
is our obligation to promote positive role models in schools and promote a
healthy learning and working environment, free from unwanted smoke.
According to CCS policy we are to provide schools that are smoke-free.

28



● Students may not possess, display, or use any tobacco product at any
time on school premises, buses or at school events, both indoor and
outdoor and both off and on school property.

● Visitors and volunteers to the school may not at any time use or display
tobacco products on school premises.  This includes any School
sponsored events, both indoor and outdoor, and both off and on school
property.

● Teachers, visitors, and volunteers of the school may not at any time
display or use any tobacco product in school vehicles.

Transportation
Bus riders will arrive on campus at 7:45 a.m. each day. The bus parking

lot is designated for drop off of bus students only. Dismissal of bus students will
be at 2:55 p.m.

Morning and afternoon car riders will use the circle parking lot in front
of the school and the staff parking lot. Drop off time in the morning will be from
7:45-8:15a.m. If you need to walk your child into the building, please park in the
staff parking area. Afternoon pick up is designated for grade levels to stand
clustered together (see Dismissal). Please keep the flow of traffic moving during
the morning and afternoon hours. A single file traffic flow pattern will ensure all
students and staff are not injured by a moving vehicle.

NOTE:  CHANGE OF TRANSPORTATION
CANNOT BE MADE WITHOUT WRITTEN NOTIFICATION
Requests to change a child’s transportation mode must be in

writing. This is to eliminate confusion, which could result in a child not
getting home as expected. If a parent does not send a written request to the
teacher with the student, you may…

● Come to school and provide written request.
● Have an emergency contact come to school to provide written request

on your behalf.
● Email or fax the school a written request followed by a phone call to

alert staff to look for the email or fax.
● Mrs. Evans must approve bus changes due to bus passenger capacity.
● All requests must be in writing.
● In the event of an emergency request we will follow these steps:

Administrator or designee will discuss the situation with the
parent/guardian and  verify we are talking to the parent.. If need is bona
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fide, administrator or designee will document all steps taken and put
change in writing to the teacher.

● BUSES
o Students are assigned to buses by the CCS Transportation
o Requests to ride a different bus will only be approved if space

allows. The bus may not be used to transport students to
daycare providers or to homes of babysitters, caretakers,
relatives, or locations other than the student’s home unless
approved by VanStory administration. Please do not call
the school at the end of the day requesting a bus student be
sent to parent pick up.  Such requests for changes must be put
in writing to the teacher by the parent or must be made in
person by the parent or authorized individual listed on the
student’s information card filed in the school office.  Doing so
may result in student riding bus to normal stop.  Students may
not be taken off the bus in the afternoon to be a car rider
unless they have first checked out the student with the front
office.

Technology
Students will use chromebooks and Media Center computers to take

Accelerated Reader tests. They will also use the computers to type reports and
research information on the Internet. At no time are students to be left
unsupervised while they are on the computer! Student use of computers must
be monitored at all times. The use of computer policy extends to Media Center
and classroom computers. Students will be allowed access to the Internet for
instructional purposes unless the parent requests in writing for a child to not be
extended this access.

Visitors
Parents are always welcome at VanStory!  We ask that all visitors report

to the main office. If you need to give something to your child, leave the item
with the main office and we will get it to your child. Visitors need to sign in and
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pick up a visitor’s badge to wear in the building. You will need to leave your
keys as assurance that you will return the tag. Please be prepared to show a
picture ID.  The office staff will call the teacher to see if they are expecting you
or to let them know you are coming to the classroom.  If you need to conference
with the teacher, an appointment should be set up for non-instructional time.
Visitor parking can be found in the staff parking lot and short-term parking is in
the front of the school.

Volunteers
(applicable after CoVid guidelines are lifted)

Volunteers have become a necessary part of our educational team as we
struggle with student social-emotional needs along with educational needs.
After considering student needs, we hope you can say “yes” to our volunteer
program.  Cumberland County now requires that all persons working with
students must complete a Volunteer Security Data Form before working with our
students. This can be found at https://www.ccsvolunteers.com. When you have
been given clearance to work with students, please go by the office and sign in
the Volunteer Book and sign out a Visitor badge to wear in the building. You
will need to leave your keys as assurance of returning the badge. Before you
leave, please return to the office and “Sign-Out”, return your badge and pick up
your keys.  VanStory’s volunteer hours are totaled to be included in our School
Improvement Plan under Parent Involvement.

VanStory Partners in Education
Businesses offer incentive coupons and recognitions for our students.

Other businesses provide services to our school. We appreciate all services
provided for VanStory students and encourage our parents to become patrons
with our community and business partners.

● Chick Fil-A Restaurant ● Roundabout Skating
● Sweet Frog ● Sammios
● Cumberland County Kiwanis Club ● Texas Roadhouse
● Fayetteville Arts Council ● BBQ Hut
● Fayetteville City Recreation Department ● Wendy’s
● Fayetteville Kiwanis Club ● Fun, Fun, Fun
●

● JEB Design
● Logan’s Roadhouse
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Blended Learning Model
(If Applicable)

● VanStory will provide comprehensive schedules to each student.  Links
to this information will be shared on Canvas and our website.

● Attendance/Grading Requirements:  Further details coming.   Parents
and teachers need to communicate to ensure that students are able to
complete makeup work in a timely manner.

● Safety Requirements: In-person (Please ensure that your child’s records
reflect current medical information, i.e. asthma action plan, seizure
plan, etc..)  Please provide medical documentation to the school upon
your child’s return from an absence.  Parents must provide an accurate
Attestation Form per the CCS guidelines.

● Tardy drop-offs - Parents cannot enter the front office area.  There will
be a designated area for signing in tardy students.

● Visitors Policy: No visitors. No outside food drop-off (This doesn’t
include lunchboxes forgotten at home by students.). No birthday treats
or class snack drop-offs.

● Transportation: Socially-distanced bus seating. Only family members
can share a seat.  No eating on the bus. No non-instructional items
(toys, food, etc.) on the bus. CCS issued devices need to remain in the
child’s bookbag throughout the bus route.

● There will be no in-person field trips, assemblies, or any large
gatherings due to CDC guidelines.

● Classroom Makeup: Student desks and classroom furniture will be
arranged to avoid cross contamination.

● Students will not share instructional materials (manipulatives, books,
etc).

● Virtual Learning expectations can be found on page 10.
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Remote Learning
(If Applicable)

A comprehensive schedule was created by the school and distributed to parents
with student materials.  This will also be uploaded into the student’s Canvas
learning platform.

Attendance: A student is considered present for daily attendance during a
remote learning day:

● If a student completes their daily assignments, either online or offline;
and/or

● If a student has a daily check-in, a two-way communication, with the
appropriate teacher(s):
○ In grades K-5, homeroom teacher/core subject teachers

Notes:
• A student is considered absent if he/she has not completed the assignments

and/or did not have a teacher contact in whatever form that is. Simply not
logging in virtually is not a sufficient reason for considering a student absent.
• A teacher who has a face-to-face interaction, e.g., virtual meeting or phone
interaction, with a student on that current day may mark a student “present-
offsite.”
• A teacher may change a student’s attendance based on evidence of student
engagement that is collected after the current day due to the completion of work
that is turned in at a later date.
• Even if a school is completely virtual, attendance must be taken each day of
the school year regardless of instructional delivery.
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VISIT OUR SCHOOL WEBSITE

www.vhes.ccs.k12.nc.us

Webmaster – Heather Morrison

Disclaimer
Information in this handbook might change if the need arises.

It is true and accurate as of this publishing in August 2022.

Keying/Editing
This handbook has been keyed and edited by the VanStory Hills

Elementary School’s administrative team.
We apologize if you find errors we have overlooked.

If you can read this, thank a teacher.
-Anonymous Teacher

The roots of education are bitter, but the fruit is sweet. –Aristotle
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